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STACY J. SANDS

10317 W 62nd Street
      Home: 913-268-7393

Shawnee, KS  66203
Cell: 816-679-2562

                 
ssands@kc.rr.com

SUMMARY

Highly motivated, results-oriented professional offering over 20 years of solid performance in process improvement, research, operations, and problem solving. Strong team player experienced in the commercial construction industry and banking, loan servicing, documentation, and underwriting.  Self-motivated with strong detail orientation, precision data entry, and ability to adapt to new challenges. Proficient at follow-up and follow-through. Diverse functional and analytical expertise.
PROFESSIONAL EXPERIENCE

JE DUNN CONSTRUCTION COMPANY, Kansas City, Missouri

2000 – 2008

Estimating/Marketing Database Research Coordinator

Maintained national historical cost database and cost information matrix supporting estimating and marketing operations. Collected performance information from job sites in person and by phone.

· Assisted estimators by collecting, maintaining, and analyzing historical cost data for use in preparing bids and range estimates.
· As the Cost Historian, provided an accurate Cost Matrix of current and inflated costs, on a cost per square foot basis, for 26 divisions.
· Confirmed with subcontractors by phone to verify participation for bid day.

· Performed bids vs. estimate analysis. 
· Followed up with project managers to verify cost code setup.
· Coordinated post-construction meetings with project managers on projects over $4 million to comply with standard operating procedures.
· Researched and maintained monthly information for the JE Dunn quarterly Midwest Cost Index. 

· Managed database resource of current and historical nation-wide project information for business developers and proposal writers. 

· Maintained central marketing database for JE Dunn project personnel, including resumes.

· Researched, evaluated, and recommended process improvements concerning communications, data quality and accuracy.  Reduced form duplication and streamlined processes.

MIDLAND LOAN SERVICES, INC., Kansas City, Missouri

   1991 – 1999

Midland Commercial Funding Assistant Underwriter (1997-1999)

Responsible for assessing the credit quality of each loan request.

· Developed a full pro forma for rent per square foot, total project rentable square footage, operating expenses, vacancy allowance, and lease characteristics.

· Identified cash flow to determine feasibility of proposed loans.

· Researched the properties’ metropolitan statistical areas throughout the nation identifying issues that could impact the security of the loan.

· Analyzed all aspects of leases, including legal and important clauses, which could impact the income and expenses for the property.

· Traveled to commercial sites around the country and performed site inspection of the property.

· Prepared loan write-up and presented to the credit committee for approval.

Senior Adjustable Rate & Accrual Specialist (1995-1997)




Researched, interpreted and corrected delicate borrower issues that related to the servicing of commercial loans.

· Audited adjustable rate features including methods of adjustments, various indices, frequency of publications, accrual methods, payment calculations and proper application of the same.
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· Created Microsoft Excel spreadsheet for the Loan Adjustment Systems (LAS) ensuring correct accrual methods and payment allocations.

· Assisted co-workers with more difficult loan servicing issues.

Payment Research Supervisor (1993-1995)





Managed payment research analysts and coordinated activities across departmental lines.

· Assisted with the Loan Adjustment System (LAS).

· Served on Quality Improvement Process Team.

Payment Research Analyst (1992-1993)





Maintained control of payment suspense for various investors to ensure timely posting to accounts.

· Researched suspense items to determine proper payment allocation.

· Maintained contact with appropriate MLS personnel to follow-up on assigned suspense items.

· Performed preliminary research on loan related problems for analysis and proper disposition.

· Examined prior payment receipts for possible misdirected items.

File Review Specialist (1991-1992)






Provided on-site file review of loan documentation.

· Identified loan information that was crucial for data entry.

· Inventoried all collateral documents for safe keeping.

· Maintained negotiable collateral log and exception report.

MARK TWAIN KANSAS CITY BANK, Kansas City, Missouri

1981 – 1991

Loan Documentation Specialist (1983-1991)

· Prepared, monitored and verified loan documentation throughout the lifetime of loan.

· Audited accuracy of computer systems information. 

· Processed paid-off loans, prepared partial and full lien releases on construction loans.

Senior Loan Accounting Administrator (1982-1983)





· Full loan servicing including posting monetary debits and credits, collateral, documentation of public sector filings and customer relations.

Credit Administration (1981-1982)






· Maintained consumer and commercial credit files.

· Typed letters of status for customers’ financial statements.

EDUCATION/PROFESSIONAL DEVELOPMENT

Park University, Kansas City, Missouri

Zenger Miller’s Frontline Leadership
TECHNICAL SKILLS

Microsoft Office Suite

Cosential CRM and Project Management Database

CMiC AEC and COINS Construction Software

COMMUNITY ACTIVITIES

Member - National Association of Women in Construction (NAWIC) 
Volunteer - Shawnee Mission Medical Center Emergency Room 
Volunteer - Ozanam Home for Boys 
Volunteer - International Visitors Council of Greater Kansas City 
