SHAUNNA R. BOBROW

9213 W 115TH Terrace ( Overland Park, KS  66210 ( (913) 661-9255

Shaunna-Bobrow@jenkc.org

Accountant with experience in public and private accounting including management and training skills.

	· Tax Return Preparation

Individual

Corporate

Partnership 

Fiduciary

· Sales tax reports
	· Bank reconciliation

· Fixed asset maintenance

· Accrual/journal entries 

· Payroll processing

· Payroll tax preparation.  


	· Preparation of STAT/ GAAP financial statements 

· Quickbooks

· Peachtree

· DAC Easy

· SmartStream


ADDITIONAL COMPUTER SKILLS

Word, Excel, Access, Works, ProSystems, FAS, CMS, Powerplay, MS 90/200, AS 400, and Unix

PROFESSIONAL EXPERIENCE

Medical Transportation Management, Inc., Overland Park, Kansas

Staff Accountant, 2003-present

· Reviewed and reconciled financial data that had been out of control for a prolonged period for both Medical Transportation Management, Inc. and LPG Contracting, a separately owned construction company.  

· Assisted in streamlining the current processes by suggesting efficiencies in record keeping and identifying possible adjustments to the AS400 programming to facilitate a faster bank reconciliation process.

· Trained personnel on QuickBooks, Excel and Access.

SCHULTEIS & WALSH, P.A., Mission, Kansas

Staff Accountant, 2002-2003

· Prepared compilations for over 10 accounts, including bank statement reconciliation, fixed asset maintenance, accrual entries, payroll processing, and payroll tax preparation.

· Prepared individual, partnership and corporate tax returns for clients.

GRANT THORNTON LLP, Kansas City, Missouri

Associate Level Accountant, 2000 – 2002 

· Prepared compilations for over 10 accounts, including bank statement reconciliation, fixed asset maintenance, accrual entries, payroll processing, and payroll tax preparation.  

· Directed and supervised the cleanup of several client issues related to payroll tax filings, accounts receivable reconciliation, and fixed asset balance calculations, saving the companies several thousand dollars on their tax returns.

· Prepared individual, partnership and corporate tax returns for clients 
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AMERICO LIFE, INC., Kansas City, Missouri

Staff Accountant, 1997- 2000
Prepared STAT and GAAP financial statements for 3 Life Insurance Companies. Managed and maintained financial reinsurance agreements with reinsurer and non-owned companies, and coordinated all communication with reinsurer.

· Created and implemented procedures and reports related to the transfer of financial data and the settlement of funds, allowing managers of all departments involved quicker and easier access to the data.

· Assisted in streamlining the quarterly close process, by automating and maintaining numerous reports in SmartStream, thereby reducing the time frame of close by at least 40%.

· Coordinated auditors’ visits, accumulating requested information from other departments, creating a more efficient process.

· Trained employees in current operating systems (e.g. Smartstream, Excel, etc.) to assist Corporate Finance Department in a smooth transition from the previous applications.

· Assisted in training actuaries and other departments in creating respective accruals so as to allow the Staff Accountants more time to verify and analyze the data.
UNICOM COMMUNICATIONS, INC. AND UNICOM TRADE, Overland Park, Kansas

Accounting Manager, 1996-1997

Performed all accounting functions, including A/R, credit checks, collections, A/P, P/R, P/R taxes, financial statements, year end depreciation schedules for fixed assets.  Supervised and trained Accounts Receivable clerk on Peachtree Complete for Windows.

· Assisted Accounting Department transfer from a semi-manual system to an automated system, facilitating access to information for all parties and allowing for improved tracking of data.

· Implemented new Accounts Receivable controls, including verification of Main Customer Database with Accounting database, ensuring cleaner and clearer customer records.

· Consulted with the company’s legal counsel to ensure proper set up of a system for tracking new debenture holders and their subsequent transfer to stock.

ST. ALBAN ROE CATHOLIC CHURCH, Wildwood, Missouri (1300 family church)

Financial Administrator, 1995-1996

Conducted accounting functions and assisted with human resource issues. Supervised 12 employees, worked with the finance committee and the administrator to implement the budget process.  

· Devised and implemented accounting controls throughout the organization, facilitating more accurate record keeping and cash control, including meetings with non-accounting personnel enhancing their understanding of financial reports.

· Implemented new installation of Peachtree for Windows accounting software; trained office and pastoral staff on various office software and equipment.

· Created and installed Purchase Order system, analyzed and reconciled vendor accounts, resulting in clearer analysis of purchase to budget comparisons and additional cash flow.

Additional accounting positions in the Copying, Software Development, and Construction industries from 1988-1994

EDUCATION

Bachelor of Science in Business Management, University of Missouri – St. Louis

Professional Education: Specialized training in Fund Accounting, Cost Accounting – UMKC

H&R Block certificates in Individual Taxation, Corporate Taxation, and Partnership Taxation
